
THE SEMESTER 1 TIMETABLE 
IS NOW AVAILABLE!

IT’S TIME TO PLAN AHEAD FOR REGISTRATION!

ARE YOU READY?

LOG IN TO CHOL AND LET’S GO….
https://www.cavehill.uwi.edu/chol/home.aspx

https://www.cavehill.uwi.edu/chol/home.aspx


ARE YOU READY FOR REGISTRATION?

TO FIND OUT IF YOU’RE READY:

✓Select “Registration & Planning” from 
the left menu in your student profile

o Select the “Prepare for Registration” 
link

o If you are eligible to register, your 
registration status will have all green 
checkmarks as shown in the image 
below

o If you have financial holds, or other 
reasons which would prevent you from 
registering, you will see this: 

o To return to the main screen click the 
Registration link in the menu bar
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PLANNING AHEAD FOR REGISTRATION

CREATING A PLAN

✓Students can create or edit registration 
plans in the “Plan Ahead” section of 
the Registration application. 

✓This planning feature allows you to 
plan your course selection for the 
upcoming semester before actually 
registering for the courses at the 
assigned time.

✓Remember that you will not be able to 
complete course registration unless you 
have paid your University Registration 
Fees for which you will be pre-billed!

THE CHOL REGISTRATION MENU PAGE



PLANNING AHEAD FOR REGISTRATION

CREATING A PLAN

1. Select the term open for 
Planning (2023/2024 Semester I) 
and select  “Continue”

2. Select “Create a New Plan”

3. Search for courses to add to your 
plan
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SEARCHING FOR COURSES

CREATING A PLAN

✓Enter a Subject e.g. LAW, COMP, ACCT 
in the Subject box 

and or

✓Enter Course Number 1002, 1003 if you 
are looking for a specific course

✓Click on “Search” button
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SEARCHING FOR COURSES

✓Select “Add 
Course”

✓ If a course has 
multiple sections 
(eg lecture, 
tutorials, practicals) 
you can select 
“View Sections”

✓Then “Save Plan”

✓You will be asked to 
give the plan a 
name

THE PLAN AHEAD COURSE SEARCH
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ADDING COURSES TO YOUR PLAN

✓Repeat Search, View Sections and add course sections until your plan is completed

✓ Save Plan
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VIEW REGISTRATION INFORMATION

✓To register from a plan, registration 
must be open, that is, your 
registration ticket time must have
come.

✓Select “View Registration 
Information”

• You will see the schedule for 
the current term 

• To Print a copy, click the printer 
icon on right side of the page

• To Email a copy to yourself or 
others, click the email icon on 
right side of page as shown in 
the image below
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COMPLETING COURSE REGISTRATION

✓Select “Register for Classes”

✓Select a “Term” and click 
“Continue”

✓The registration screen is split into 
three parts. If you would like to 
change the size of each part, please 
click on small arrows in centre of 
screen

✓You can register by either searching 
for classes from the “Find Classes” 
tab, by entering CRN’s from the 
“Enter CRN’s” tab or by using a 
“Plan”

✓ Remember that you must have paid 
your University Registration Fees in 
order to complete course registration



SUBMITTING YOUR REGISTRATION PLAN

To REGISTER FROM A PLAN

✓Click “Plans” tab on the “Register 
for Classes” page

✓Select the plan previously created 
from the “Plan Ahead” steps above 
and click “Add”

✓When you are ready to register, 
click “Submit”. The courses from 
the plan will be added to your 
schedule.

PLEASE NOTE: Error checking will be 
done on submission of courses.
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REGISTRATION RESTRICTIONS

Restrictions will prevent you from selecting certain courses. These restrictions may be based on:

• Level - selecting a graduate course as an undergraduate student or vice-versa

• Programme - selecting a course that is not a part of your programme

• College - selecting a course from a different faculty

• Duplication - registering for the same course with 2 different section numbers

• Pre-requisite - registering for a course that has a prerequisite that you have not yet completed 

• Repeat - registering for a course which has an open registration from a previous semester

• Course load - registering for a full-time course load while a part-time student).

https://www.cavehill.uwi.edu/chol/registration/terminology.aspx

https://www.cavehill.uwi.edu/chol/registration/terminology.aspx
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