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THE UNIVERSITY OF THE WEST INDIES

REGISTRY RECORDS CENTRE

TRANSFER FORM


DEPARTMENT:   





DATE:  
MEDIUM:    




BOX: ________
ACC # ___________

GENERAL DESCRIPTION:   
	FILE REFERENCE
	DESCRIPTION/FILE DATE

(volumes and dates (earliest & latest) for each file)
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Received by

(Dept/Date):________________________
(Records Centre/Date):________________

* Please make a copy of this completed & signed form for the Registry Records Centre.

	FILE REFERENCE
	DESCRIPTION/FILE DATE

(volumes and dates (earliest & latest) for each file)
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Received by

(Dept/Date):________________________
(Records Centre/Date):________________

* Please make a copy of this completed & signed form for the Registry Records Centre.

EXAMPLE

CAMPUS RECORDS CENTRE

TRANSFER FORM

	FILE REFERENCE
	DESCRIPTION/FILE DATE

(volumes and dates (earliest & latest) for each file)

	128-2
	 MAINTENANCE OF BUILDINGS

Volume 1 (July 1970 - August 1980)

Volume 2 (September 1980 - December 2005)
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Received by

(Dept):__Joan Doe______________(Records Centre):_C. Sandimand___

(Signatures)
ACC #  (will be given from the Campus Records Centre)
